Beyond Photographs/Victoria Harrison Art
Safeguarding and Child Protection Policy
Date of policy: 04-11-25
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Policy Statement and Commitment
Beyond Photographs/Victoria Harrison Art is committed to creating a safe and welcoming environment where all children feel secure, are listened to, and are protected from harm. We recognise that the welfare of the child is paramount, and we have a responsibility to promote the well-being and protect all children from physical, sexual, and emotional abuse, and neglect. 
This policy applies to both staff and volunteers. Staff and volunteers have a duty to report any concerns about a child's welfare or safety to the school’s DSL. 
Types of Abuse
Staff are trained to recognise the main categories of abuse: physical, emotional, sexual, and neglect, as well as the risk of harm from bullying, radicalisation (Prevent duty), and online activity (though minimal due to the nature of the club).
Procedure for Handling a Disclosure
If a child makes a disclosure we will follow this procedure: 
1. Listen and Reassure: Listen calmly to the child, reassure them they are doing the right thing, and tell them the concern will be acted upon.
2. Do Not Question or Prompt: We will not ask leading questions or investigate the matter ourselves.
3. Do Not Promise Confidentiality: We will explain that we must share the information with school to keep them safe.
4. Record Immediately: We will record exactly what the child said using their own words, the date, time, and context of the disclosure and pass this to the school. We will also follow this procedure if we observe  any other signs or signals that give cause for concern. 
Informing Parents
The club leader will pass on information and defer responsibility to the school’s DSL, and take their advice on informing parents/carer, as they are not in a position to be aware if  doing so is likely to place the child at greater risk of harm or prejudice a police/social care investigation.
Emergency
If there is an immediate and serious emergency, staff will contact the Police (999) and/or Children's Social Care directly, in discussion with the school. 
Recording and Storage of Information (GDPR)
· All safeguarding concerns, observations, and disclosures will be recorded on a dedicated, confidential Incident/Concern Form and passed to the school as soon as possible. 
· Records will be objective, factual, and signed and dated by the person making the record.
· These records will not be kept by the club but passed to the school. 

Staff Code of Conduct
· One-to-One Contact: Staff will avoid being alone with a child where they cannot be observed by others.
· Physical Contact: Staff will only use appropriate physical contact (e.g., in first aid, comforting, or practical help with a task) and will be sensitive to the child's reaction.

Allegations Against Staff
Any allegation of abuse or misconduct made against staff or volunteers will be treated seriously and reported immediately. The allegation must be reported to the school immediately, so they can take appropriate action. In the case of a serious allegation the club may be cancelled until a thorough investigation can be completed. If this is not completed within 4 weeks parents will be refunded and the club cancelled entirely. 
Useful numbers: 
	Local Authority
	LADO (Local Authority Designated Officer)
	01234 276 693 or via secure email: Lado@bedford.gov.uk

	National Support
	NSPCC Helpline
	0808 800 5000

	Emergency Services
	Police/Ambulance
	999




I have read, understood, and agree to abide by the terms of this policy.
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