Beyond Photographs/Victoria Harrison Art
Staff Code of Conduct Policy
Date of policy: 07-09-26
Review date: 07-09-27

This document outlines the professional standards and behaviours expected of the sole staff member/owner of Beyond Photographs/Victoria Harrison Art to ensure the safety and welfare of all children.

Professional Boundaries and Behaviour
	Standard
	Guideline

	Duty of Care
	The welfare of the children is the first and foremost priority at all times.

	Appropriate Language
	We will always use language that is professional, respectful, encouraging, and age-appropriate.

	Confidentiality
	We will treat all personal and sensitive information about children and their families as strictly confidential, sharing it only on a need-to-know basis (e.g., with the DSL for safeguarding or the parent for essential club matters).



Physical and Emotional Contact
	Standard
	Guideline

	Physical Contact
	Physical contact will be kept to a minimum and only used when necessary for: First Aid, essential comfort (e.g., a distressed child), or practical help (e.g., helping a young child handle clay).

	Observation
	Any necessary physical contact will be open and observable and never in a way that could be misinterpreted or is outside of professional boundaries.

	Emotional Support
	Emotional support will be offered in an open environment. If a child requires a private conversation, the discussion will take place within sight of other children/the entry area to ensure a member of staff is never alone with a child. 



Safer Working Practices
	Standard
	Guideline

	Recording Attendance
	We will maintain accurate, up-to-date registers for children entering and leaving the club.

	Dress Code
	Staff will maintain a professional standard of dress and appearance suitable for working with children.



Use of Technology and Media
	Standard
	Guideline

	Mobile Phones
	As the teacher is likely to be working alone, mobile phone must be available in case of emergency, however this should only be used for official club photographs (with written parental permission) and should otherwise be kept out of sight at all times. Volunteers are not permitted to have their mobile phone out for any reason. 

	Photography
	Always ensure prior written parental consent has been obtained for the specified use (as detailed in the Photo Consent Form). Volunteers are not permitted to take photographs at all on any device. 

	Social Media
	Staff must not attempt to connect with children or their families via personal social media accounts. All club-related communication must be through official club channels.






Reporting Concerns and Allegations
	Standard
	Guideline

	Reporting Concerns
	All concerns or disclosures made by a child must be reported to the school’s Designated Safeguarding Lead (DSL) and logged immediately, following the Safeguarding and Child Protection Policy, using the incident report form. 

	Allegations Against Self
	If an allegation of abuse or misconduct is made against staff or volunteers, details will not be discussed with anyone other than official authorities. Staff must immediately notify the Local Authority Designated Officer (LADO). 



Declaration
I have read and understood the Staff Code of Conduct and agree to adhere to these standards at all times while working with children.
	Full Name
	Role
	Signature
	Date

	Victoria Harrison
	[Owner/ Instructor]
	
	07-09-26
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Standard  Guideline  

Duty of Care  The welfare of the children is the  first and foremost   priority at all  times.  

Appropriate  Language  We will a lways use language that is professional, respectful,  encouraging, and age - appropriate.  

Confidentiality  We will t reat all personal and sensitive information about children  and their families as strictly confidential, sharing it only on a  need - to - know basis   (e.g., with the DSL for safeguarding or the parent for  essential club matters).  

  Physical and Emotional Contact  

Standard  Guideline  

Physical  Contact  Physical contact  will   be kept to a minimum and only used when  necessary for: First Aid, essential comfort (e.g., a distressed child), or  practical help (e.g., helping a young child handle clay).  

Observation  Any necessary physical contact  will be  open and observable   and never  in   a way that could be misinterpreted or is outside of professional  boundaries.  

